Advocacy Letter Template

__________________(Your full name)

__________________(Your mailing address)

__________________

Dear Elected Official ____________________,

Address of Elected Official, if appropriate

Paragraph 1 – The Introduction: In two to four sentences, briefly describe the problem(s) and what action(s) you want your political representative to take to address it/them. __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Paragraph 2 – The Issue: Describe the problem in detail, how you discovered it, and how it affects you, your family, neighbors, and the entire community. _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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Paragraph 3 – The Solution: In detail, state what your proposed solution is and how it will specifically address the problem. ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Paragraph 4 – The Call to Action: State the problem again and what action you want the representative to take.

Restate how this action will benefit the community and you. End with a strong statement.

 ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Sincerely,

__________________________ (Your signature)

__________________________ (Your printed name)

